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ADMISSIONS POLICY
Topflight College is a mixed-gender Day & Boarding Secondary School located in Gbagada, Lagos. Guided by our mission of Raising R.I.C.H Highflyers, we admit students who demonstrate readiness for academic excellence, positive character, and willingness to uphold the values of the school.
1. Eligibility for Admission
Admission is open to boys and girls into JSS1–SS2, based on:
· Completion of the Topflight College Admission Form
· Performance in the school’s Entrance Examination /Placement Test for senior school.
· Successful interview with the Admissions Team
· Review of past academic records and age-appropriate placement.
2. Non-Discrimination
Topflight College does not discriminate based on gender, ethnicity, religion, or background. All applicants are evaluated strictly on merit and conduct.
3. Admission Requirements
To complete admission, parents must submit:
· Completed Admission Form
· Four (4) recent passport photographs
· Birth Certificate or International Passport
· Last school result or transcript
· Expected date of commencement
4. Fees & Refund Policy
· Admission Form fee: ₦10,000 per child, payable to GTCO – 0007166959
· School fees must be paid before resumption
· All fees are strictly non-refundable under any circumstance
5. Enrollment Compliance
Upon commencement, parents must provide:
· All materials listed in the Enrollment Pack
· Evidence of payment of school fees
· Signed Parent & Student Agreements from the Enrollment Pack
ADMISSIONS STANDARD OPERATING PROCEDURE (SOP)
1. Purchase of Admission Form
· Parent pays ₦10,000 to GTCO – 0007166959
· Receipt is presented at the Admissions Office
· Parent receives the Admission Form and Enrollment Guide
2. Completion & Submission of Form
Parent completes the form carefully, attaches all required documents, and submits it to the Admissions Office with:
· 4 passport photos
· Birth Certificate or International Passport
· Previous school report
· Stated date of intended commencement
3. Scheduling of Entrance Examination & Interview
· Parent calls 08100223028 to schedule the exam
· Student writes the Entrance Examination to assess academic level
· Successful candidates proceed to an interview with the Admissions Team
4. Review & Confirmation
· Admissions Office reviews exam results, interview outcomes, and documents
· Placement is assigned based on performance and age
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5. Offer of Admission
Successful applicants receive:
· Admission Letter
· Enrollment Pack
· List of required materials
· School fee schedule
6. Acceptance & Enrollment
To finalize admission, parents must:
· Pay the required school fees
· Sign the Parent & Student Agreements
· Submit evidence of payment
· Present all items listed in the Enrollment Pack
7. Resumption & Integration
On the resumption date:
· Students are received by the Admissions and Welfare Teams
· Hostel students are checked into boarding facilities
· Day students join their assigned classes
· Parents are guided through orientation procedures
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