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1. HABDWRITING POLICY STATEMENT

Purpose:
To promote legible, organized, and effective handwriting among students, supporting academic
excellence, assessment clarity, and fine motor development.

Policy Guidelines:

1. Handwriting Style
o Students must use either a print style or the Nelson handwriting method for
written work.
o Students whose cursive handwriting is consistently illegible are required to
purchase the school’s Handwriting Correction Booklet and practice regularly.
2. Importance of Handwriting
o Handwriting is essential for presenting organized, readable work in all academic
subjects.
o Clear handwriting contributes to accurate assessment, effective communication,
and positive academic presentation.
o Writing by hand complements 21st-century learning methods, enhancing hand-
eye coordination, memory retention, and cognitive processing.
3. Writing Materials
o Students are expected to always have their personal writing materials (pens,
pencils, erasers, notebooks, rulers) in class.
o Teachers may check for readiness and provide guidance on proper use of
materials.
4. Practice & Monitoring
o Students with handwriting challenges will practice under supervision using the
correction booklet.
o Teachers are responsible for monitoring handwriting improvement and providing
constructive feedback.
o Regular exercises may be integrated into classwork or homework to ensure
consistent practice.
5. Integration with Curriculum
o Handwriting will be reinforced across all subjects, not just Language or English.
o Students will be encouraged to balance handwriting practice with digital tools,
maintaining proficiency in both mediums.

Outcome:

Consistent application of this policy ensures students develop legible, neat, and confident
handwriting, supporting academic performance, personal organization, and lifelong learning
skills.



Extert from Handwriting Training Manual available in School N4,000

IMPORTANCE OF HANDWRITING SKILL

Good handwriting is an important skill that will help you throughout your life. It
can make your schoolwork more readable, help you take better notes, and allow
you to communicate more clearly with others. Plus, neat and legible handwriting
can give you a sense of pride in your work!

Benefits of Good Handwriting
Why is good handwriting important? Here are a few reasons:

1. Communication: Clear handwriting makes it easier for others to read what
you have written, whether it's a note to a friend or a school assignment.

2. Organization: Writing neatly helps you organize your thoughts and ideas
better. This can be especially useful for taking notes in class or when writing
essays.

3. Creativity: When you are confident in your handwriting, you can focus
more on expressing your ideas and being creative without worrying about
how your writing looks.

4. Confidence: Knowing that you have neat and readable handwriting can
boost your confidence in your academic work and other areas of life.

Overview of Handwriting Styles

In this booklet, we will explore two main types of handwriting: print (manuscript)
handwriting and Nelson (cursive) handwriting.

Print (Manuscript) Handwriting

Print handwriting, also known as manuscript handwriting, is the type of writing where each
letter is written separately. It is often the first type of handwriting that children learn. Print



handwriting is easy to read and is used in many situations, such as filling out forms or writing
short notes.
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Nelson (Cursive) Handwriting

Nelson handwriting, commonly referred to as cursive handwriting, involves
writing letters in a flowing, connected style. This type of handwriting can be faster
than print handwriting because you don't have to lift your pen after each letter.
Cursive handwriting is not only practical but also elegant, and it can make your
writing look more polished.
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This booklet is organized to help you gradually improve your handwriting. We will
start with the basics and move to more advanced skills, with plenty of practice
exercises along the way. Each chapter will build on what you have learned in the
previous sections, making sure you feel confident and comfortable as you
progress.



Examples of Poor Handwriting

Can you read this?
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( Print Handwriting )
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EXERCISE 6: Form letters A-Z intentionally (Please follow the rules of Print
Handwriting)
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1.3: Correct Letter placement on Lines

The lines on a page of note book are often straight and vertical. The type of notebook determines the

placement of the line. E.g. Handwriting Book

a — Shows boundary of Giant/Upper strokes letters.

\b— center placement of curves or dwarf letters.
\ C — bottom/sitting placement boundary of all letters

d — Lower strokes boundary

The CORRECT letter placement is shown below:
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What if you see just black lines with the Centre dotted lines?



3: REGULAR NOTEBOOK PAGE with no center-dotted line?
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Objective: To see the correct placement of letters.
Materials Needed:

1. Montessori Moveable Alphabets (Large or small)

2. Alphabet Placement mat (floor mat or table mat)

ACTIVITY 1:
Correctly place the letters of the sentences below on the

alphabet mat (see example).
Ensure the lower strokes go below the blue line and the upper
strokes go above the blue lines. The other letters stay within the




CATEGORIES OF PRINT LETTER SHAPES

Another way to look at letters is by their shapes. We will look at four types of

letters
A
1. Giant Letters 2. Dwarf Letters
Includes all capital letters Includes all shorter lower case
because their top part reaches the letters without upper or lower
upper boundary line and they sit on strokes i.e.
the line e.g.

ABCDEF
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3. Giraffe Letters 4. Monkey Letters
Includes all lower case letters with Includes all lower case letters with
upward stroke. E.g. ‘descenders’ or lower strokes below

the baseline. E.g.
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All letters sit on the baseline. They do not float in the middle.

REVIEW: Close the book and describe the following with examples:
1. Giant Letters:
2. Dwarf Letters:




3. Giraffe Letters:
4. Monkey Letters:

EXERCISE :

SIMPLE WORD FORMATION
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Remember the Rules of Handwriting:

Words should similar size and equal spacing of letters.

Form letter shapes correctly.

All letters should sit on the baseline. They should not float in the middle.
Letters should be distinct, not overlapping.

Start slowly and carefully.
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